
REGISTRATION FORM

To be eligible for the Enterprise Training Programme, you must be an owner, operator or manager of a small or medium sized enterprise (SME).

For the purposes of Enterprise Training, SMEs are defi ned as having the following characteristics:

 Are personally owned    Have few, if any, specialised managerial staff    

 Are commercially trading     Are not part of a larger business enterprise   

 Have less than 20 full time staff 

Two other groups are also eligible for specifi c Enterprise Training Programme services, namely:

Start-ups:      Maori Trustee Training
 Are not yet trading 

  Are not registered unemployed 
(please complete section 2 only)

1. Business Details (please complete all questions.)

Business Name

Business Structure:

 Not yet trading (Start-ups only)  Partnership    NZ Private Company    Maori Trust/Incorporation

 Sole Trader   Cooperative   NZ Public Company    Other (please specify):

Business Postal Address

Business Street Address

Phone          Fax          Mobile   

Email     Website   

Business Profi le:   Trading since       (Day, Month, Year )       Exporting?     Yes        No 

No. of equivalent full time employees, excluding owner operating the business:    

2. Personal Details (please complete all questions.)

Name
  Title   First Name               Last Name

Job Title:      Owner/Operator      Director      Partner      Trustee      Manager      Other (please specify):

Postal Address

To register for the Enterprise Training Programme:

1. Complete all relevant details and sign.
2.  Post or fax to your local Enterprise Training Provider.

Who is eligible?
The Enterprise Training Programme is open 
to owners and operators of New Zealand 
small to medium sized enterprises (SMEs) 
employing less than 20 full-time* staff and
to people who want to start a business.
Specifi c training is also available to trustees 
and managers of Maori trusts and other 
Maori organisations managing Maori assets 
in multiple ownership.   

(* Full time = 30 hours or more per week)

What is offered?
Needs Assessment
You will begin the Enterprise Training 
Programme with a one-on-one session with 
your local provider who will work with you to 
assess your needs, identify the management 
skills you require and develop a plan to help you 
acquire those particular skills. This may include 
referrals to other programmes or organisations.

Group Training
Group training includes workshops, seminars 
and courses aimed at transferring skills and 
knowledge in a range of areas of business 
management. 
Some of the workshops available have been 
created to meet the needs of people working 
in specifi c industry sectors. All are designed so 
you leave with ideas, knowledge and tips you 
can actually implement in your businesses. 
Group training is delivered in half, full and 
multiple day sessions, depending on the 
needs of businesses in each region. 

Topics covered in group training include:
• Business planning

• Compliance (IRD, ACC & OSH)

• Marketing strategies 

• Finance

• E-commerce

• Business systems

• Managing resources (e.g. operational
excellence, customer service). 

Follow-up Coaching
After attending a group training session 
business coaches are available, on a one-on-one 
basis, to help you implement the skills, ideas 
and knowledge gained from your training. 

Distance Learning
Distance learning is available through the 
Open Polytechnic if for any reason you are 
unable to access group training.
Online training via the Internet is also 
available in some regions. Contact your local 
provider to fi nd out if it is available to you. 

Start-up Training
Some training is also available to people 
considering establishing a business. 

Start-up training aims to help people decide 
if self-employment is the right option and 
assists them to identify the next steps in 
establishing a business. 

Maori Trustee Training 
Maori Trustee Training is offered to the 
trustees and managers of  Maori trusts 
and other Maori organisations managing  

Offi ce use only Reference No

Maori assets.  The programme  comprises 
eight topics developed by NZTE as a 
national curriculum. 
To fi nd out more about MaoriTrustee 
Training please contact your local provider.

Investment Ready Training
Investment Ready Training provides 
generic training and information about 
raising capital.  A series of workshops aim 
to help business people learn about the type 
of fi nance they require to expand, diversify 
or commercialise a new concept and how 
they can access funding from investors.

What is the cost?
The Enterprise Training Programme
is fully funded by the Government
via New Zealand Trade and Enterprise.
The only investment required from you 
is your time, effort and commitment.

Why Enterprise Training?
• One-on-one assessment

• Practical learning using real business 
examples

• Sharing of ideas, knowledge and tips

• Small numbers in training groups  
encourages participation

• Customised training

• Opportunity to network with 
like-minded business people

• Follow-up coaching

• Finding out about other
training available.

NEW ZEALAND TRADE AND ENTERPRISE

New Zealand Trade and Enterprise (NZTE) is the New Zealand Government’s trade and economic development agency, formed from the merger 
of Trade New Zealand and Industry New Zealand.  We are a global organisation committed to improving the international competitiveness, 
sustained profi tability and capability of New Zealand businesses. 
Through our international network of 48 offi ces NZTE provides an integrated range of high quality,  responsive and expert services and 
programmes to companies throughout their lifecycle, from start-ups to established exporters.  

To fi nd out more about other services and programmes NZTE offers visit www.nzte.govt.nz or call 0800 555 888
Please note: NZTE has contracts with a range of training providers around New Zealand to develop
and deliver the Enterprise Training Programme.  We work with those providers to set the framework
for courses but as our involvement in the day-to-day delivery is limited training may vary between providers.

  Trustees and Managers of Maori Trusts and Incorporations registered 
under the Te Ture Whenua Maori Act 1993 and Managers and Trustees 
managing in Maori assets multiple ownership.



Street Address

Phone          Fax          Mobile   

Email    

Gender: Male    Female  

Ethnicity: tick one   NZ European          Maori – specify Iwi                                                                             Pacifi c         Asian         Other

Referred by: tick one

 Television   Telephone   BIZ    NZTE employee 

 Newspaper  Internet   Marketing event    Other government agency

 Radio  Flyer/Brochure  Word of mouth

3. Company Description (please complete all questions.)

Briefl y describe your business

ANZSIC Codes (those codes that most closely describe your business operations)

   A Agriculture, Forestry, Fishing  

   B Mining  

   C Manufacturing  

   D Electricity, Gas & Water Supply

   E Construction

   F Wholesale Trade

Disclaimer
No representation or warranty is made concerning the quality or accuracy of the information and advice provided under the Enterprise Training Programme.  
Accordingly, neither the Enterprise Training Provider nor New Zealand Trade and Enterprise and none of their employees or contractors is liable to you or any 
other person for any loss which may arise out of the use of or reliance on that information or advice.  Appropriate professional advice should be sought before 
any business decisions or commitments are made.

Use of Information
The above information may be personal information for the purposes of the Privacy Act 1993.  You are entitled to have access to and to correct that information.  
The Enterprise Training Provider is collecting the above information for the following purposes:

•  to register you as a participant in the Enterprise Training Programme and to contact you with details of the Enterprise Training Programme and concerning 
various matters relating to administration of the programme, and

• to provide New Zealand Trade and Enterprise (NZTE) with information about participants in the programme.

NZTE requires this information for the purposes of undertaking compliance audits of programme providers, surveying participants about the programme, 
and providing feedback to Enterprise Training Providers about their performance. It may also be used by NZTE, or its contractors under the programme, to 
offer other assistance to programme participants. NZTE may also provide this information to the Ministry of Economic Development for the purposes of 
monitoring and auditing the programme and reporting to Government.

  M Education

  N  Health & Community Services

  O  Cultural & Recreational Services

  P  Personal Services

By signing this Registration Form, you agree that the Enterprise Training Provider and NZTE: 

• may collect, use and disclose the above information for the purposes set out above; and

• are not liable for any loss that may arise out of the use of, or reliance on, information provided under the programme.

Signature                                                          Date                /                /

   G  Retail Trade

   H  Accommodation, Cafes & Restaurant

  I  Transport & Storage

  J  Communication Services

  K  Finance & Insurance

  L  Property & Business Services

Please complete all relevant information and sign this form. Post or fax your completed form to the Enterprise Training Provider listed on the front of this brochure.

THE ENTERPRISE TRAINING PROGRAMME IS AIMED AT UPSKILLING THE 
OWNERS AND OPERATORS OF SMALL AND MEDIUM-SIZED ENTERPRISES 
TO HELP THEM DEVELOP AND GROW THEIR BUSINESSES.

The New Zealand Trade and Enterprise (NZTE) Enterprise 
Training Programme is delivered by specialist training 
providers throughout New Zealand. It offers a range 
of training for managing a business, complemented 
by follow-up coaching designed to enable you to 
implement what you have learnt. 
Some 16,000 businesspeople attended Enterprise 
Training workshops, seminars or courses in 2002/03 
and took advantage of the benefi ts of participating 
in the programme. These include gaining knowledge 
in a specifi c area, increasing motivation, boosting 
confi dence and reaffi rming business strategies 
and processes. 
On average each participant attends three workshops, 
courses or seminars each year.

Here’s what some of the participants had to say about 
the Enterprise Training Programme:

“ I was fi ne on the technical side, but the course met 
needs I didn’t know I had... legal framework and 
knowledge of the regulatory environment.”

“ The course gave us ideas and avenues to pursue.”

“ One of the benefi ts of the course is other participants 
who have the experience you’re looking for.” 

If you have any questions about the Enterprise Training 
Programme please contact the provider listed below 
before completing the attached registration form.


